GSALT




DATE: Insert Date

TO:	Coni Dahne
	Regional FEPP/FFP Property Management Specialist
	U.S.F.S. Deschutes National Forest
	63095 Deschutes Market Rd.
	Bend, OR 97701

RE:	GSA Activity Address Code Number
The Insert District/Dept. Name is requesting authorization to purchase wildland fire supplies through GSA.  The Insert District/Dept. Name is a tax-based municipal department that provides wildland fire protection and structural fire protection to the citizens of Insert City/Town.

A “GSA Activity Address Code” number needs to be issued so that we can purchase fire equipment and supplies from GSA.

We currently have a Forestland Response Agreement and/or Fire Protection Agreement with the Washington State Dept. of Natural Resources, Insert Region Name office.

Our mailing address is:
	Insert Agency Name
ATTN: Insert Attention To
	Insert Address
	Insert City, State, Zip Code

Our shipping address is:
Insert Agency Name
ATTN: Insert Agency Name
	Insert Agency Name
	Insert Agency Name

Our billing address is:
	Insert Agency Name
ATTN: Insert Agency Name
	Insert Agency Name
	Insert Agency Name

Signature:	________________________________________
Name:	Insert Name
Title:	Insert Position Title
